
Government
f Canada

Gouvernement
du CanadaM MEMORANDUM NOTE DE SERVICE

SECURITY - CLASSIFICATION - DE SECURITY

Staff Sgt. Busson
TO Protected "A"

OUR FILE - N/R6F6RENCE
A

n YOUR FILE - V/REFERENCE

FROM Cst. B.Dhillon
DE DATE

94.12.06

SUBJECT
OBJET Leave in advance of Annual Entitlement

Dear Staff,

Please be advised that I would like to make application to have 10
days of my annual leave in 1995 in advance. This leave is requested
so that I am able to attend my sister's wedding in Malaysia. I dont
have any precise dates at the moment but I will be tentatively
planning this trip for the middle of January to the first week of
February.

I make this application
II.5.E.10 (attached). Please advise of your decision so that I may

begin to plan this trip.

with respect to Administrative Manual

Sincerely

Baltej

7540-21-798-8998 E EDP 92/01GC 177



manual — manue!j. title — (ixre du chap.

ADHINISTRATION

D'ADMINISTRATION
LEAVE

CONGES

E. CONGE ANNUEL (suite)- LEAVE (cont'd)

E. 9. c. S.-coam./c*^*- div./directeur/agent A.P.D/Coianr./CO/Dlrector/A&POc.

1. Si le membre ne peuc prendre a un

autre moment pendant I'ann^e couran-

te ses conges annuels en sus du

maximum de conges pouvant ecre accu-

raules pour I'une des raisons indi-

quees au par. C.ll., deraander que

ces conges soient reportes a I'annee
suivante.

If the member's annual leave in

of Che maximum accumulation

rescheduled during the
excess

cannot be

1.

for one of the rea-
directll

current year
sons outlined at

that Che excessive

tied CO the next year.

C.

leave be car-
● I

NOTA: Tout conge annuel qui est re-

portS dolt SCre pris au cours de

I'annSe suivante et ne peut etre au-

tomatiquement reporte a une autre
ann€e.

Any annual leave that is
must be used during

NOTE:

carried over

Che following year and cannot au-
carried into an-tomacically be

other leave year.

2. Transmettre une copie de 1'approba

tion a la Direction genSrale, a

I'att. du s.-dir. charge de la Re
muneration.

the approval to

ATTN: OIC Corapensa-
Send a copy of

Headquarters,
tion Branch.

7

3. Si le volume de travail n'est pas

assez important pour erapecher le

membre de prendre le resce de ses

conges, dire au chef d'approuver la
demande.

determine that the demands
such chat Che nera-

Che remaining leave,

the commander to approve

3. If you
of service are

ber can cake

direct

the leave.

E. 10. Conges anticipesLeave in Advance of Annual EntitlementF,. 10.

E. 10. a. Admissibility
EUgibilityF. 10. a.

1. Membre1. Member

1. Le membre peut presenter une de
mande aux fins d'un conge anci-

cipe, c.-a-d. un
aux credits de I'annee suivante,

tout motif raisonnable dans

conge impute

pour

1. You may apply for leave in ad
vance of your entitlement,

to be credited with next

annual leave encitle-

1. e.

year ' s
ment, for any reasonable pur

pose within the following lira- les limites prevues:

its :

Jours de

congd
Annees de service

 a la G.R.C.
Completed Years of

Service with the Force

Leave

Days

55 moins d'un anless than 1

10de 1 a 5 ans101 to 5

15de 5 3 10 ans155 to 10

2010 ans ou plus2010 or more

3695
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chap, title — du chap. Chap. no.
nO du chap.

hue!

II.5LEAVE

CONGES
adkinisteation
D' aiwini strai ion

E. CONGfi ANNUEL (suite)
ANNUAL LEAVE ( cont'd)

E. 10. a. 1. 2. Les congas antlcipls et les con¬

ges de I'annie courante peuvent

§tre pris consecutivement.

Leave in advance of annual en-

ctclement may be taken in con-
with the currentjunction

E. 10. a. 1. 2.

leave year.

E. 10. b. Denande
E. 10. b. Application

1. Hembre
1, Member

1. Transoettre la demande par ecrit

en prenant soin d'y indiquer les

motifs justificatifs, au chef en

vue de son approbation.

application
of your

for approval by your

written1. Make a

stating the purpose

request
commander.

E. 10. c. Approbation
ApprovalE. 10. c.

1. Chef
CoMander

You may approve the applica
tion if the purpose is reason

able, the amount of time con
forms with E.10.a.1.1.

1.

1.

1. Approuver la demande, si les mo
tifs sont raisonnables, si la

pSriode demand€e est conforms 3

la disp. E.10.a.1.1.

Transraettre des copies de I'ap-
cdt div. par lesprobation au

2.Forward copies of your approv

al through channels to your

CO/A&PO.

2.

voies habituelles.

2. div./agent A.P.2. OO/A&PO

congSs
ins-

1. S'assurer que tous les

anticip^s approuvSs sont

crits et imputes aux credits de

la fa^on indiquSe a I'al.
E.lO.d.

Ensure that approved requests

are recorded and are processed

for recovery. See E.lO.d.

1.
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